
DY BAN NHAN DAN 
THAN-1 PHD HO CHI MINH 

SO NOI  

S: 	/K}{-SNV  

CONG HOA xA HOT CHiJ NG111A Val' NAM 
D'Oc14 - Dy do - Thnh phitc  

Thanh pha Ha CM Minh, ;Tay 0 thong 01 Mini 2017 

uBni Q. P140 Natial 

s a: ....... 	............ 
BEN sNo)  

Kt HOACH 
TO chive 16p bOi duitng Mtn unit quail I nha flute 

chtifing trinh Chuyen vien dam 2017 
Chuyien: ................................. 
Diusofa): ........................ 

hut hien Quyet dinh s6,6253/QD-UBND ngay 30 thong ,11 nam 2016 ciia 
fly ban nhan clan Thanh pho ye phe duy'et Ka hoach dao tao, boi clueing, can br), 
cling chüc, vien claire ciia Thanh pile HO Chi Minh nam 2017, SO: Ni vu xay 
dung Ke hoaclitO chnc lop bei du-Ong kien thirc quan 1 nha mac chuang trinh 
Chuyen \Tien nam 2017 nhu sau: 

I. WIC Did, YEU CAU: 

1. Mvc dich: 

Trang bi cho can bac, cong chirc, vien claim Nha nuerc ciia Thanh phi; nhiling 
kien thac ca ban ye nha ntroc va phap luat, ye quan 132 nharimerc, cal each hanh 
chinh ; giup can bO, ding chile nam Yang cac cac quy clinh cña nganh, linh y-krc 
va lcS'T nang trong thuc thi nhiem vu, qua do tang cueing hien.  ltyc, hieu qua &Ong 
tac quan 1 nbA nu& tren dia. ban Thank" pho; chuan haa d'ai ngil. can b0, cOng 
chirc, yien claire theo quy dinh, dap Ung yeu cau trong thei lck hOi nhap quoc te. 

2. Yeu catu: 

De dux hien co hieu qua viec tO claim lOp bei clueing kien thnc van 1' nha 
nu:6c chucrng trinh Chuyen vien, cac ca quan, don vi to chirc lop boi du:ang chuan 
bi tot nOi dung, clau:ong trinh; dal ngfl giang viOn, bao cao vien co kinh nghiem; 
chuan hi day ein co ser vat chat, icy' thuat, phuc vu tot lop hac. Lanh dao cac S& - 
nganh, Uy ban nhan dan quan - huy'en quan tam, phoi hap vá tao dieu kin cho 
can ba, ding chat, \Tien chirc tham gia cac lop hac; can bO, cong chive, vien °hilt 
chit'  dng sap xep thai gian tham du day cin cac chuyen de cua 16p. 

II. DOI TIYONG THAN' DTY: 

- Can bO, cong chive kh6i Nha ntrac dang cong itac tai cac Ser - nganh, lily 
ban nhan clan quan - huyen, platremg - xa 7  thi tran (ice cá can bO, cong chat, girl 
chirc vu lanh ciao, Tann 13'T chua clugc bOi clueing hen thirc quan 	nha nuac 
chuang trinh Chuyen \Tien to: len). 

- Cong claire ngach Can sty va Prang duong chi dieu lcien va du: kien tham du: 
thi nang ngach Can Su ken Chuyen vien trong nam 2017. 

- Nguai tnang tuyen k3i thi tuyen °Ong cline er, ngach Chuyen vien (ma 
ngach 01.003); can b(i, Gong chive, vien chic dugc tuyen dung ding chive khong 



qua thi, xet chuyen can bO, Gang chic cdp xã thanh cong cline cap huyen ITä len 
chin co chang chi bOi durthg kien thnc quanlY nha nuoc dO ha thiem nook 

- Vien chile xep hang Chuyen vien dang lam viec tad 1)0 phan haul) chinh, 
quail tri, tong hop, to chic can b0, ke ho4ch tai chinh trong dan vi sa nghiep cong 
lap true thuOc ty ban nhan dan Thanh pho, cat so - ban - nganh va T:Iy ban than 
dan cac than - huyen. 

- Vien chnc xep hung than vien, can su va vien chic xep hong cao dang 
(AO) dang lam viec tai ho phan hanh chinh, pan tri, tong hgp, to chnc can b0, ke 
hoach tai rchinh trong dan vj sr nghiep ding lp two thuOc fly ban than dan 
Thanh ph), cac - ban - nganh va -Oy ban than dan cac pan - huyen, dñ dieu 
kien thi thang hang chic danh nghe nghiep nam 2017. 

IH. NOI DUNG: 

NOi dung theo chiong trinh bOi dathg ngach,Chuyen vien dm BO NOi vu 
du:gc ban hanh kem theo Quyet dinh so 51/QD-BNV ngay 22 thang 01 nam 2013. 

IV. THOI GIAN, DIA DIEM, SO LuvNG BANG I0:7: 
1. Thai gian: 

Lop bOi clang kien thuc quail l nha mak chuong frith Chuyen vien hoc 
trong Whang,(ke cã thOi gian lam tieu luan). 

, /Da 1cien,t6 chic 25 lop, cac lop hpc trong gia halt chinh (02 ngay/tuan), 
cac j0,4tigc to chdc ngoai giO hanh chinh (buOi toi), cac lop hoc mOt ngay trong 
gi& itnn chinh va thd 7. Khai glans QuY I, QuY II, Qui/ III nam 2017. 

Dia diem: Theo thong bao nhap hoc. 

3. Sia luvng (tang liS/: 

Cac sO - nganh, lily ban than dan than - huyen can cd nhu cat) cna ca quan, 
dan vi lap dath sach can b0, cOng chic, vien chic tham du (xep theo ilia ta uu 
tien) gui ve SO NOi vv. TrEn ea ser nhu can va chi tieu ciao tao, SO NOi vu së thOng 
ben danh sach can bO, cOng chüc, vien chic chinh nide tham du khOa hpc. 

V. KINH PHI: 

Kith phi tO chic lop bOi dung kie'n tine quail lynhà nuoc chaang trinh 
Chuyen vien nam 2017 trich fir kith phi dao tao, boi dthug can bO, cong chic cila 
Thath phO nam 2017. 

VI. PHAN CONG, TO cntrc MIX HIEN: 

1. Ban Chi Ciao va quail IS,  lop hyc: 

a) Ban Chi dao: 
- Ong Tracing Van Lam, Giam dc SO NOi vu, Truong ban; 
- Ong Le Hodi Trung, Pho (111am dOc Thaang two SON-0i vu, PhO Throng ban; 
- Ong Nguyen Van Hieu, PhO Trathg pi-1611g Cong chic, vien chic thuOc 

NOi vu, Thanh vien. 

b) Ban quail lY lop: 
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n h (in: 
- Cac sO-nganh TP; 
- UBND quan-huyC'n; 
- Giam &Se So.  (a bao con); 
- Luu VT, P. CCVC, TN' 

KT. GIAM DOC 
PHO GIANI DOC TITUONG TRIIC 

Lê Roai Trung 

- Ba Tran Mai Hoa, Ke toan trixong So Nei vv, Thanh vien, 

- .Ba Pham TM Tlany Trapg, Chuyen vien Phong Cong chac, vien claim 
thuec Sâ NOi vv, Thanh vien. 

2. Sey Nei vv chin trach nhiem chieu sixth, tOng hop danh sach, trieu tap hoc 
viën va phoi hop vai ca s& dao to tO cluitc, quail 13PT lop hoc. 

3. De nglai lath dao cac so - nganh, Uy ban nhan dan quan - huyen xem xet, 
lap danh sach can be, cling chirc, vien chirc tham du lop hoc thee bieu mau dinh 
kern, gni ve So Nei vu threw ngay 20 thang 01 dam 2017 (girl kem tap tin theo dia 
chi email: ptttrang.snvtphcm.gov.vn) de tong hop. Sau thiai han nOu tren, ca quan, 
don vi lchong gai van ban kern danh sach clang lory xem nhu lchOng co nhu can. 

Cac ca quan, don vi có lion Tian tO chirc trien lchai, thuc hien trit K beach 
nay. Trong qua trinh thuc hien, neu co kite khan, vaang mac kip thei bao cao, 
phan anh cho lath dao SO Nei vv de xem xet, giài quyet. Cac thong tin can thiet, 
dO nghi lien he Phong COng chirc, vien chat thuec SO Ni vi, din thoai so 
38.293.291, hole theo &di tren clang thong tin din tO cüa SO Nei vv: 
www.sonoiv-v.hochiminhcity.gov.vn  ./. A 
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TEN CO QUAN, DON VI 	- 
SO DT lien 14c: 

 

GONG HOA XA IIQJ CHU NGIIIA VIET NAM 
Ell)c lp - Tty do - Ranh phtic 

 

     

DANII SAC HANG Kt TRAM Dlir LOP BOI WONG KIEN THit 
QUAN Li( NTIA NTAIC CHVONG TRiNH CHUYEN VIEN NAM 2017 

(Kern theo Clang vein s 	/ 	ngay thong neirn 20 ca ...) 
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(K); ten va thing eau) 

* Gin chti: 
- Nhep danh sach bang Excel, Font chi? Times New Roman; 

- Doi val cc quan, don vi co nhieu itgireri them gia thi xeP thee thir ty zru tien. 

- D071 vi /thong car nhibi vlen hyp clang thain dtr lop hpc. 

- Cat ngay, °tang, mint sink va Ngay dirge bJ nhiein nhep day da, chinh xac va dinh clang dd./nun/my.' 

- Cat "ClitiT vy "chi ghi chitc danh, chab 91. VD: Giam Sac, Pho Giam dac, Cha tich, Phe Cha tich, Tracing phong, Chuyen Wen, ... 

- COt "Dan vi cling Mc "gin r5 ten Phong, ban va ten cc Tian, don vi 

- Cat "Ma nggch" nhap chinh xac Ma so' thee tfrng ngoch hien clang gig-
VD: Chuyen vien nhep 01.003 

- Q105  Ming kji tham dy- lop hoc: cc quan, don vi clang 5  gli- j; hoc dtr kiecn se ha trf cho ngveri hoc thaw gia lop de thuen tien cho viec sap 	td charc lop. Thing 5 quji hoc chi mang tinh 

chat thaw khoo, viec td chirc lop cOn riot thztric vito sa hrong clang kj5 cue car don 
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